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I. MUC PICH YEU CAU VA PHAM VI AP DUNG

1. Muc dich, yéu cau:

X4y dung Quy trinh stra chita tai san (SCTS) theo hudng chuyén nghiép hoa dé
cong tac SCTS cua nha trudong tién hanh chuan hoa, phu hop véi cac quy dinh cua
phap luat hién hanh. Dam bao viéc mua sim tai san hop 1y, hiéu qua, dap Gng kip thoi,
phuc vu cac hoat dong ctia nha truong.

Phén rd trach nhiém, sy phdi hop giita cac don vi sir dung tai san véi phong
Quan tri - Vat tu va cac phong, khoa lién quan.

2. Pham vi ap dung: Quy trinh nay duoc ap dung trong toan truong

II. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

- Stra chita tdi san 13 viéc duy tu, bao dudng, thay thé stra chita nhiing hu
hong phat sinh trong qua trinh hoat dong nham khoi phuc lai ning luc hoat dong theo
trang thai hoat dong ti€u chuan ban dau cua tai san ¢ dinh.

- Ndng cdp tai san: 1a hoat dong cai tao, xay lip, trang bi bod sung thém cho
TSCP nham ning cao cong suat, chat lugng san pham, tinh ning tac dung ciia TSCPH
so véi mirc ban dau hodc kéo dai thoi gian st dung ciia TSCD; dua vao ap dung quy
trinh cong nghé san xuat mdi 1am giam chi phi hoat dong ciia TSCP so vdi trudc.

2. Tir viét tit

-QTVT - Quan tri vat tu

- BGH : Ban Giam hiéu

- TSCP - Tai san ¢b dinh

- SCTS : Stra chira tai san
I11. NOI DUNG:

1. Luu do:


http://ketoan68.com/s/t%C3%A0i+s%E1%BA%A3n+c%E1%BB%91+%C4%91%E1%BB%8Bnh.html
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2. Dién gidi:

Tén bwdc cong viéc

NOI DUNG

Nguwoi chiu

trach nhiém

MAu/tén ho so

1. Lap gidy bao héng mit

Don vi sir dung bjo tinh trang hu hdng cua tai san

Don vi phong, khoa lam dé

BM.QTVT.03.01

cong cu, dung cu nghi
2. Lap ké hoach sira chira | Lap ké hoach, du tri vat tu dé sita chira Phong QTVT Ké hoach
3. Phé duyét Phé duyét ké hoach Ban giam hiéu Ké hoach

4. Chon don vi thuc hién
va lam hop dong

Phong QTVT chon don vi thuc hién, soan thaol
hop dong va trinh BGH ky

Phong QTVT; Ban giam hiéu

BM.QTVT.03.02

5. Thye hién hop dong

Phong QTVT yéu cau thyc hién theo hop dong da
ky

Phong QTVT; don vi cung
cap

BM.QTVT.03.03

7. :I'heo d6i thuc hién sira P‘}'l(‘)I}g QTVT theo dbi tién do cong viéc sita chira Phong QTVT Ké hoach
chira tai san
Phong QTVT cung cac don vi 1ié tién hanh| _ _ Th dinh
8. Nghiém thu, thanh ly | OH%Q ) C}mg F:ac Gn,\jl en qua,m I?I_l an Phong QTVT, don vi su co quy i
N 1ap bién ban ban giao, nghi€ém thu cac ndi dung . .
hop dong . B A dung, don vi thuc hién
cong vi¢c theo hop dong
9. Li‘ll? hé so, thanh toan th‘)ng QTVT lam hd so; tha,nh toan, ching tur guri Phong OTVT, Phong TCKT Mau thanh toan
hop dong phong TCKT thanh quyét toan
10. Lwu hd so Luu trit ho so theo quy dinh Phong QTVT, Phong TCKT | Theo quy dinh




IV. BIEU MAU AP DUNG:

TT Tén biéu miu M4 hoa(néu cé) Thoi gian lwu tdi thiéu Noi luu

1 | Gidy bao hong cong cu, dung cu BM.QTVT.03.01 Theo Qb BTC Phong QTVT,Phong TCKT

2 | Hop dong kinh té Theo QD BTC Phong QTVT,Phong TCKT

3 | Bién ban ban giao, nghiém thu BM.QTVT.03.01 Theo Qb BTC Phong QTVT, don vi st dung







