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I. MUC PICH, YEU CAU VA PHAM VI AP DUNG

1. Muc dich, yéu ciu:

Nham dua ra phuong phap, quy dinh vé trinh tu va nhitng hoat dong trong céng
tac tuyén sinh dbi voi trinh d6 cao dang, trung cap thudc truong Cao dang Cong
nghiép Thai Nguyén (sau day goi tat 1a Truong).

Huéng dan cong viéc va phan cong trach nhiém ddi v6i cac don vi, ca nhan trong
viéc t0 churc thyc hién cong tac tuyén sinh.

2. Pham vi ap dung:

Quy trinh dwoc 4p dung cho viée t6 chic tuyén sinh, cac ca nhan tryc tiép 1am
cong tac tuyén sinh va cac don vi trong nha truong trong cong tac tuyén sinh hang nam
do6i voi trinh do cao dang, trung cap.

II. PINH NGHIA VA CAC TU VIET TAT:

1. Pinh nghia:

Tuyén sinh 1a cach thirc t6 chuc, lra chon ngudi hoc vao mot nganh, nghé cua
nha truong dua trén cac quy dinh duoc co quan c6 tham quyén phé duyét va cong
nhan.

2. Tir viét tit:

- DPKXT: Diang ky xét tuyén

- HSSV: Hoc sinh sinh vién

- B6 LBTB&XH: Bo Lao dong - Thuong binh va Xa hoi

- HDTS: Hoi dong tuyén sinh

- BTK: Ban thu ky

- CTHS SV: Cbng tac hoc sinh, sinh vién

- TTTS: Trung tam tuyén sinh

- TCHC: Tb chtic hanh chinh

- QTVT: Quan tri vat tu

- BGH: Ban giam hiéu

I11. NOI DUNG:
1. Luu do:



QUY TRINH TUYEN SINH
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1. Xac dinh chi tiéu

:

TRUNG TAM TUYEN SINH

4. Thanh lap HDTS va

cac Ban gitp viéc

6. Thong béo tuyén
sinh, phat hanh ho so

8. Lap danh sach
tring tuyén
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7. Thu nhén, kiém tra,

12. Bé4o cao két qua
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3. Phé duyét




2. Dién gidi:

Tén bwdc
cOng viéc

Noi dung

Nguwoi chiu
trach nhiém

MAu/tén ho so

1. Xac dinh chi

- Phédi hop véi cac phong chirc
nang (BT, TCHC, QTVT) xac dinh
nang lyc cda nha truong;

tiéu tuyén sinh - Xay dung,chi tjéu du kién trinh Trurlg tam BM.TTTS.0L.01
BGH xem xeét, phé duyét; tuyen sinh
- Soan bao c4o (theo mdu) guri vé
Bo LDTB&XH truéc ngay 31/12
hang nam.
X . | Dua vao chi tiéu tuyén sinh TTTS .
f]' x: i’ iﬁ”gnhke xay dung ké hoach tuyén sinh trinh Tru?g t-anr: BM.TTTS.01.02
oach tuyen si BGH xem Xét. tuyén sin
TTTS dé xuat nhan sy dé thanh lap
3. Thanh Iap | Hoi ddng tuyén sinh, Ban thu ky BM.TTTS.01.03
HPTS, va cac ban | tuyén sinh va Ban thanh tra tuyén | Hiéu trudng BM.TTTS.01.04
giup viéc sinh cho cac trinh d¢ dao tao BM.TTTS.01.05
(Trung cap va Cao dang).
4. Xay dung céc TT'!'S )féy dung céc ti?u chi xét HDTS
tiéu chf xét tuyén tuyén trinh HDTS xem xét . Truong BTK
- Thong bao tuyén sinh cua trudng
duge ding ky trong cudn nhiing
5. Thdéng béao | diéu can biét vé tuyén sinh cua Bo BM.TTTS.01.06
tuyén sinh, phat | LDTB&XH trén cac phuong tién | Chu tich Hoi
hanh hé so tuyén | thong tin dai ching. Trén website |  ddng tuyén
sinh Cua nha truong; sinh
- Ho so tuyén sinh, phiéu ding ky BM.TTTS.01.07
du tuyén theo mau ciia nha trudng
do nha truong phat hanh.
- HDTS thong bao nhan hd so;
- BTK thu nhan hé so, kiém tra hd
6. Thu nhan va xir | so du diéu kién theo quy ché xét HDTS
Iy hé so tuyén sinh | tuyén, tra lai hd so khong du didu | Trusng BTK
Kién;
- BTK lap danh sach hoc sinh du
diéu kién xét tuyén.
7. Lap danh séch | - BTK nhap diém xét tUYén doi voi BM.TTTS.01.08
hoc  sinh  trdn hoc sinh dang ky xét tuyén theo hoc
0 g g
tuyén ba nam cudi cap cua tung trinh do; Truong BTK

- BTK cin ctir vao két qua thi tét
nghiép THPT Quéc gia, 1ap danh

BM.TTTS.01.09




sach két qua diém thi cua tirng hoc
sinh trinh HDTS.

8. HDTS thong
qua va ra Quyét
dinh tring tuyén

- HDPTS thong qua va thong bao
diém trdng tuyén, ra Quyét dinh
trdng tuyén;

- BTK soan va gui gidy triéu tap thi
sinh tring tuyén va xay dung ké
hoach ma 16p gii phong DT.

HDTS
Truéng BTK

BM.TTTS.01.10
BM.TTTS.01.11

9. To6 chirc tiép
nhan hec sinh
tring tuyén

- BTK huéng dan hoc sinh lam cac
tha tuc nhap hoc;

- Phong CTHS,SV lap ké hoach
hoc tap chinh tri dau khoa va ra
Quyét dinh thanh lap céc 16p theo
nganh, nghé va trinh d6 dao tao;

- Phong Pao tao xay dung ké hoach
hoc tap va thoi khoa biéu theo hoc
Ky, nam hoc;

- Phong TCKT thu cac khoan kinh
phi theo quy dinh.

TTTS, Phong
DT, Phong
CTHS SV,

Phong TCKT

10. Phuc tra

BTK tiép nhan don phuc tra (néu
c6) bao cao HPTS dé tién hanh
kiém tra ho so diang ky xét tuyén

HDTS
Truéng BTK

11. Béo céo két
qua tuyén sinh

TTTS téng hop béo cdo két qua
tuyén sinh trinh HDTS xem xét va
Béo c4o B Cong thuwong, Tong cuc
day nghé Bo LDPTB&XH, So
LDTB&XH.

TTTS

BM.TTTS.01.12

12. Lwu ho so

TTTS hoan thién hd so nhap hoc
cua hoc sinh tring tuyén lap bién
ban ban giao cho phong CTHS, SV
lru trong sudt khoa dao tao.

TTTS,

Phong CTHS,
Y/

BM.TTTS.01.13




IV. BIEU MAU AP DUNG

oz L, Theoti gian
TT Tén bieu mau Mé hoa o Noi luu
lIwu toi thiéu
1 | Dang ky chi tiéu tuyén sinh BM.TTTS.01.01 1 nim TTTS
o | Ké hoach tuyén sinh BM.TTTS.01.02 1 nim TTTS
uyét dinh thanh lap Hoi don A .
3. Quyet 4 PR ANS ] B\ TTTS.01.03 | Khong thoi TTTS
tuyen sinh han
uyét dinh thanh lap Ban thu ky A .
g | Querd P Y| BM.TTTS.01.04 | Khong thoi TTTS
tuyén sinh han
uyét dinh thanh lap Ban thanh A Ny
5 Quy o P BM.TTTS.01.05 | Khong thoi TTTS
tra tuyén sinh han
6. | Thong bao tuyén sinh BM.TTTS.01.06 1 nim TTTS
7 | Phiéu dang ky xét tuyén BM.TTTS.01.07 1 nim TTTS
Danh sach nhap diém xét tuyén
g | .. i BM.TTTS.01.08 3 nim TTTS
trinh d§ Cao dang
Danh sach nhap diém xét tuyén
9 | .. . . BM.TTTS.01.09 3 nim TTTS
trinh do Trung cap
10. | Danh séch trang tuyén BM.TTTS.01.10 3 nim TTTS
11, | Giay triéu tap thi sinh tring tuyén | BM.TTTS.01.11 3 nim TTTS
12. | Béo céo két qua tuyén sinh BM.TTTS.01.12 1 nim TTTS
A N < TTTS, Phong
13. | Bién ban ban giao ho so BM.TTTS.01.13 3 nam

CTHS, SV




