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I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG
1. Muc dich, yéu ciu:

Quy trinh nham thong nhét, t6 chirc thyc hién viéc huéng dan, hd tro, gisi
thiéu viéc lam cho HSSV sau khi tot nghi€p ra trudong véi cac t6 chirc don vi,
doanh nghi¢p c6 nhu cau sir dung lao dong.

2. Pham vi ap dung:
Quy trinh ap dung dbi véi cac don vi lién quan dén viée tu van gi6i thiéu viéc lam
cho HSSV t6t nghi¢p cua Truong Cao dang Cong nghiép Thai Nguyén.
IL. PINH NGHIA VA TU VIET TAT
1. Binh nghia:

Gioi thiéu viéc lam 1a giup HSSV cua nha trudng c6 co hoi duoc tiép xuc véi cac

nha tuyén dung nham tim kiém viéc lam phu hop v6i ning lyc chuyén mon duoc dio tao

sau khi tot nghiép.

2. T viét tat

- BGH Ban Giam hiéu

-TTTS Trung tim tuyén sinh

- P.CTHS, SV Phong Cong tac hoc sinh, sinh vién
-P.DT Phong Pao tao

-bVTD Pon vi tuyén dung

- GTVL Gi0i thi€u viéc lam

- HPLD Hop dong lao dong

- HSSV Hoc sinh, sinh vién

III. NOI DUNG
1. Luu do:
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2. Dién gidi:

Tén budc cong viée

NOI DUNG

Nguwdi chiju trach nhiém

MaAu/ Tén ho so

1. X4c dinh yéu ciu

Xac dinh muc dich viéc gidi thi¢u viéc lam cho
HSSV sau khi tot nghiép.

Tao moi truong dé cac nha tuyén dung tiép can
v6i ngudn nhan lwe do nha trudng dao tao, qua do c6
thé trao d6i thong tin va ky két hop dong ghi nhé
tuyén dung hodc truc tiép tuyén dung.

Tao diéu kién cho HSSV duogc tiép nhan va trao
d6i thong tin can thiét vé co hoi nghé nghiép, quy
trinh, diéu kién tuyén dung cua cac don vi, doanh
nghi¢p. Tu d6 giap HSSV c6 duogc su dinh hudng,
chuan bj can thiét vé nghé nghiép trudc khi tham gia
thi truong lao dong.

-TTTS

2. Xay dung ké hoach

Can ct ké hoach dao tao nam hoc hang nam do
phong Pao tao lap, TTTS xay dung ké hoach tu van
gi6i thiéu viée 1am cho HSSV tét nghiép ra trudong

-TTTS

BM.TTTS.02.01

3. Phé duyét ké hoach

Trinh Hiéu truéng phé duyét.

- Hi€u truong

4. Tong hop so6 hrong
HSSV t6t nghiép

Phong Dao tao 1ap cung cdp danh sach HSSV cac
16p ndm cubi.

TTTS tong hop s6 lugng HSSV tét nghiép, phan
theo timg trinh d9, nganh\nghé dao tao, nam, nir. ..

-TTTS
-P.DT

BM.TTTS.02.02

5. Khao sat/ Téng hop
nhu ciu viéc lam caa
HSSV

TTTS trién khai xudng cac 16p chuén bj tét nghiép
huéng din va lay phiéu khao sat nguyén vong viéc
1am cua HSSV sau khi tot nghiép.

Lap bang tong hop danh sach chi tiét nguyén vong
viéc lam ctia HSSV sau khi t6t nghiép.

-TTTS

BM.TTTS.02.03

BM.TTTS.02.04




6. Tiép nhén théng
bao/phan loai

Cian cir két qua khao sat nhu cdu viéc lam cua
HSSV sau khi tot nghiép. TTTS trién khai lién hé
dén cac doanh nghiép, nha may, cong ty c6 nhu cau
tuyén dung vé s luong, nganh/nghé tuyén dung va
tién hanh tiép nhan cac thong bao ciia cac DPVTD.

Phén loai cac thong bao tuyén dung sao cho phu
hop v6i tung trinh d9, chuyén nganh dao tao cua nha
truong, cac doi tuong nam, nir..

-TTTS
-DVTD

7. Thong bao tuyén
dung/lap danh sach

Sau khi tdp hop duogc cac thong bao, thong tin
tuyén dung cta cic doanh nghiép, nha may, cong ty
trong tinh Thai Nguyén hoac ngoai tinh.

Trién khai cho HSSV ding ky va 1ap danh séach
trich ngang HSSV tham gia tuyén dung.

-TTTS

BM.TTTS.02.05

8. Tuyén dung

Trao doi, théng nhét voéi cac BVTD vé thoi gian
tuyén dung.

Thong bao lich tuyén dung, td chirc, tap trung
HSSV tham gia tuyén dung theo danh sach diang ky.

Cac DVTD tién hanh so tuyén lan 1 (phong van
tryc tiép).

-DVTD
-TTTS

9. Tong hop, bio cio

Tong hop sé lugng HSSV tring tuyén vong so
tuyén.

Théng bao lich tuyén dung 1an 2 tai cac DPVTD
(kiém tra tay nghé) tily vao ting trinh do, nganh/nghé
dao tao va vi tri viéc lam.

Cac DVTD thong bao két qua tring tuyén, ra
quyét dinh tuyén dung va ky hop dong tuyén dung.

Téng hop danh sach HSSV ky hop ddng lao dong
tai cac DPVTD va bao cao BGH.

-TTTS
-DVTD

BM.TTTS.02.06




10. Panh gia

Cong tac Gidi thiéu viéc lam cho HSSV sau khi
t6t nghiép c6 ¥ nghia quan trong trong viéc gitp cho
Nha trudng danh gia dugc chit lwong dao tao cic
chuyén nganh thong qua tinh hinh viéc lam cua
HSSV sau t6t nghiép. Tir d6 Nha trudng c6 nhiing
xem xét dé thuc hién viéc diéu chinh chuong trinh
khung dao tao hudng téi sy phu hop véi thuc tién
nhu ciu cua thi truong lao dong. Bén canh do, két
qua khao sat tinh hinh viéc 1am HSSV sau tot nghiép
con phuc vu cho viéc xay dung va xac dinh dé 4n va
chi tiéu tuyén sinh hang nim cua Nha trudng, hoat
dong kiém dinh, danh gia chat luong co sé gido duc
nghé nghiép theo quy dinh.

- BGH

11. Lwu hd so

DVTD cung cap danh sach HSSV tham gia ky két
HDLD.

TTTS tong hop danh saich HSSV tham gia lam
viée tai cac DVTD ldy d6 lam hd so nham phuc vu
cho cong tac khdo sat tinh hinh viéc lam HSSV sau
t6t nghiép.

-DVTD
-TTTS




V. BIEU MAU AP DUNG

Tén bieu mau

Thoi gian luu

TT Ma hoa ] . Noi luu
toi thieéu
1 | Ké hoach tu van GTVL BM.TTTS.02.01 Lau dai TTTS
2 | Danh sach HSSV tét nghiép BM.TTTS.02.02 Lau dai TTTS
3 E)Iiiigh%}éléo sat nguyén vong viéc lam cua HSSV sau khi | BM.TTTS.02.03 | nim TTTS
4 | Danh sach tong hop nguyén vong viéc 1am ciia HSSV BM.TTTS.02.04 Lau dai TTTS
5 | Danh sach diang ky tuyén dung BM.TTTS.02.05 1 nam TTTS
6 | Danh sach ky két HDLD tai cac DPVTD BM.TTTS.02.06 Lau dai TTTS







